
TeacherReacher
Parent Guide



Step 1
Go to www.teacherreacher.com
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On the main page, click on 
sign up

Choose District: Use the drop down and 
locate your district.  

Parent First Name: Put your first name.

Parent Last Name: Put your last name.

Parent Email: Put your email address.

Password: This will be your password to 
access TeacherReacher.  Don’t put the 
password to access your Email account.

Verify Password: Type the same password 
again.

Parent Contact Number: Use either your 
home phone or your cell phone.  

Click Create Account once.



Step 2
Go into your personal Email account

Sign into your e-mail account for an e-
mail from admin@teacherreacher.com
or admin@paperfreeconcepts.com

Open e-mail and click the link inside to 
activate your TeacherReacher account .

The Account Activated page will appear 
once your parent account is activated.

Bring your mouse to Login and click 
PARENT.
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Step 3

Log in using your email and recently 
created password.

Choose the district.
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Click Parent Teacher
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Add Children

Click this link to add your child(ren) to 
your account.
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Step 3
Add Children

1. Select the school.
2. Enter child’s first name (as 

registered in the school).
3. Enter child’s last name (as 

registered in the school).
4. Enter the child’s Birth Date.
5. Click “Find Student”
6. Select the correct student from 

the list.
7. Click “Add Student”.
8. Repeat steps 1-7 for each child.
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Step 4A
Schedule Appointments

1.  Move your mouse to Schedulers.  
2.  Then click on Parent Teacher.

3.  Click Make Appt.
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Step 4B
Click on Dept

1. Click on Dept.
2. Click on a teacher.
3. Choose an available time.
4. Click the “Make Appointment” 

button.

After clicking submit, Click make 
Appointment and go through steps 
1-4 again to sign up for additional 
teachers.  
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Step 5
After scheduling you can print your schedule or email it to yourself. 

Click the date of the conference (if not correct)

Click on your child’s name

Click on whether you want it printed or 
e-mailed to you

What you are scheduled for Make more appointments

Optional



www.nassauboces.org
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