


The first thing you will notice is that there is no lesson 
planner in the left column, it is replaced by the assignments 
tab. 



Click on the assignments tab and when the assignments 
page comes up click on copy assignments



Select the class you want to copy from in the 10-11 school 
year on the right.  A list of the assignments for that course 
will appear and you can select some of them or all of them.   
Just deselect the check box next to the items you do not 
want.  Then on the right select the course from the 11-12  
school year you want to copy to.  Then click next. 



And thankfully the categories and assignments are 
delivered to your new course without the dates attached.  



You can then fill in the due dates during the quarter and the 
assignment will appear on the information portal as well as in 
your daily planner



Use your Daily Planner to view the way your assignments will 
look on the information portal for students and parents. The 
Daily Planner will also display student attendance.  You can 
view a month a day or a week at a time.



I  hope you’ve got  it  now!  

I f  you need any addit ional help please 
cont act  J im Far gione at  t he I nst r uct ional 
Technology Depar t ment  at  730-4572 or  
by e-mail.


